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Indian Institute of Information Technology, Allahabad.
(A Unversity Established under sec. 3 of ugc Act. 1956 vide Notification No. F. 9-4/99-U. 3 Dated 4/08/2000 of Govt. of India)

(A Centre of Excellence in IT, Established by Govt. of India)
Deoghat. Jhalwa, Allahabad-211012 (U.P.) INDIA

Ph.: 0532-2922025. 2922000 Fax 0532-2430006. 2922144. Web : www.iiita.ac.in. E-mail : contact@iiita.ac.in

Office of the Dy. Registrar (Finance & Accounts)
(Internal Audit Wing)

Ref. No.: IIIT-A/DR(F&A)/ Travel/ 335 /2016
Dated: 02.08.16

CIRCULAR

Subject:- Delegation of powers to Financial Advisers to accord exemption for Air Travel in
Airlines other than Air India in individual cases — reg.

Government of India, Ministry of Finance, Department of Expenditure, New Delhi vide its Office
Memorandum F.No. 19024/1/2009-E.IV dated 07.06.16 (attached herewith) has delegated the powers to
the Financial Advisors (FAs) of the Ministries / Departments to accord exemption for air travel, both
Domestic and International, by airlines other than Air India. In respect of individual cases of Autonomous
Bodies, the Financial Advisors of the concerned Ministry / Department will accord exemption for Air

travel by Airlines other than Air India.

In this connection, Government of India, MHRD, Department of Higher Education, Integrated Finance
Division Office Memorandum F.No. 29-3/2016-IFD dated 01.07.16 and Government of India, MHRD,
Department of Higher Education, Technical Section — 1 Letter No. 54-2/2016-TS.1 dated 13.07.16 is also

attached herewith for ready reference.

Accordingly, the guidelines along with proforma for relaxation to travel by airlines other than air india are

attached herewith for information, guidance and compliance at Ann. ‘A’ and ‘B’.

This is being issued with the approval of the Director.

Encl: as stated above. W

(O.P. Srivastawa)

Dy. Registrar (F&A)
Copy to:-
e Director -- for information.
¢ All Faculty Members / Officers / Staff Members
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No. 19024/1/7090 EIV
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Ministry of| Fmancc
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OFFICE MEMORANDUM

= Sub:- Deleg_t:on of power to Financial Adwseﬁ to accord exemption for air travel in_airlines

othe'r than Air India ﬁn mdmdual cases- reg

E l
Refuence is mvxted f Jmpartment of Experd;ture s 0.M. of even number dated 73 July,

2009 which provides that infall cases of air travel, ’both domestic and international, wherzin the

Govpmr*ert of India bears the cost of air pas<age cfficials have to travel in Air India only. For
cases of air Lravol by Airlines other thzn Air India ,Jecause of opnratxonal or other reasons or an

account oi non- -av aliability, the rowers were vest d with Ministry of Civil Aviatlon tu accord
exemption m individual cases. ’

2. Thcm atter nhas been examined in cdnsnltat on with the Ministry of Civil Aviation,

Accor'dmgly,, powers . ara hereby celegate: to the  Financisl Advisors of the.

thstrles/De‘partments to atcord exemption for a\lr travel, both Domestic and Iz ernatinnal, by
airlines othqx than Air Indja.|In respect of mcnvndu,:l cases of AuLonomous Bodies, the Financial
Advisors of uhc concerngd l‘anmry/ Department \UH accord exemptzon for Air travel hy Airlines

other than mr India. The individual cases of Fmanqal Advisers for air travel in airlines other than

Air India, wi l be approved by|the administrative Sureiary of the concerned Ministry.

»

3. To reguj_ate the individual claims, gu:dehnﬂs c«nd proforma for seeking relaxation for travei
by airlines oﬁher than Airindja, are enclosed at Annexure -A & B. ’ _
' . ) | J fo~
i 5=]06)3016
(Nlm la Dev)

, Lupuly Secretary to the Government of India
Tel.23093276

To i
All Fi‘;r‘lauc'ia] Advisors
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N0.29-3/2016-IFD
Government of India
linistry of Human Kesource Deve

lopment

1er Education

Integrated Finance Division
hegrated Finance Division

New Delhi,
Dated the, 1* July, 2016
il -
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PFFICE MEMORA

Sub:

s 10" Financial Advisers 1o
r India in indivigd ual cases —

Delegation of powe;
Airlines other than A

irected to enclose herewith
from Ministry of Einance,

The undersigned is d
IV dated 07.06.2016 receive
guidelines and proforma for
the above cited subject and t
Bodies under the administrg
information and striet compli

tive control of Ministry
e,

2

2. Individual cases for s
Air-India, should be Forwarg
serutiny as per the above g
Bureau Head/Joint Secretary
directly who in turn, may for
for cousideration/grant of the

ied by the Registrzl'zr/Heud

vard the proposal with
‘equisite exemption|

Encl: As above.

I All Bureau Heads in Depprtment of Higher \"
Education
2. All Bureau Heads in Departient of Schoo] f

s

Education & Literacy
Copy to: PPS to Secretary (HEY/PPS to Secretary ( SE&L)
Copy also to: Sr. Tech. Director, NIC Unjr.

MHRD -
website of M RIp. ‘

S(EO — 117

Depa
seeking relaxation for travel b
D request to circulat{: the O.M.
of Iuman Resource D

ceking re]axations/éxenmtions, to travel by an Airline other ¢
nidelines of the Department of Ex

concerned in the, MHRD and n
their recommend

accord exemption for Air Travel in
Reg.

a copy of O.M. No. 19204/1/2009-L-
rtment of Expenditure along with
v Airlines other than Air India on
under reference to alj Autonomous
evelopment for

1an
of Institutions concerned, after duye
penditure, to the. concerned
ol to the JS&FA MHRD,
ation to JS&FA, MHRD,

A\
/a0
_;-'\

/@ﬁ/

/
(Arun T\umar)

Under Secretary (IFD)

With the request 1o Kindly issue the
above instructions to the Autonomous
Bodies/Central Educational Institutions
(CEls) under thejr administrative
control for strict compliance.

for information.

with the request to upload it on the




F.No0.54-2/2016-TS.1

Government of India
Ministry of Human Resource Development
. Department of Higher Education

Technical Section -1
b3 33 33

Shastri Bhavan, New Delhi
. (ky%yhz \

Dated the 13t July, 2016

The Director,

Indian Institute of Information Technology,
\}H’ahabad, Gwalior, Jabalpur, & Kancheepuram,

Subject : Deiegation of powers to Financial Advisers to accord exemption for Air Travel
in Airlines other than Air India in individual cases - reg.

I am directed to forward a copy of the communication dated 5t July, 2016 received

from IFD Section, MHRD, on the subject cited above for compliance.

Yours faithfully,

Encl: As above W
(Praveer Saxena)

Under Secretary to the Government of India
Tele: 23384861
email : praveersaxena.edu@nic.in



Annexure- “A”

GUIDELINES FOR RELAXATION TO TRAVEL BY AIRLINES OTHER THAN AIR INDIA

10.

11.

Request for seeking relaxation is required to be submitted in the Proforma (Annex. B)

The'request for relaxation must be submitted to Integrated Finance Division at least 7
working days in advance from date of travel.

There is no requirement to seek relaxation for those Sectors ‘on which General/blanket
relaxation has been accorded by Ministry of Civil Aviation.

Those seeking relaxation on ground of Non-Availability of Seats (NAS) must enclose NAS
Certificate issued by authorized travel agents or a copy of the sector specific snapshot of
Air India website.

As per Ministry of Finance, Department of Expenditure OM No. 19024/1/2009-E.IV
dated 13th July, 2009 for sectors which are not connected directly by any of the airlines,
an employee must travel by Air India upto the nearest hub. Relaxation will be granted
for the remaining segment.

Relaxation to travel by airlines other than Air India while availing LTC will be gra'n'ted
only in exceptional circumstances. Non availability of Al flight/seats on a particular
day/time would not be cbnsidered as a valid ground for seeking relaxation.

Availability of lower fare is no criteria for seeking relaxation.

Those seeking relaxation on the ground of attending meeting at a particular time, must
attach mee.t"in‘gkg.ﬁgtice and approved tour programme™.

For foreign travel cases, where full or partial grants are received, journey has to be
performed on Air India upto the place upto which Air India is available and seek
relaxation for the remaining sector, On international routes where Air india has code-
share partner, the same must be utilised.

For invitees from abroad travelling on Government of India funding, efforts should be
made to book them on Air India and Air India code share flights to the extent possible.
Non-receipt of approval by the stipulated date does not entitle one to claim, relaxation
as a matter of right.

LR T



Annexure-B

PROFORMA FOR RELAXATION TO TRAVEL BY AIRLINES OTHER THAN AIR INDIA

SL

Item of Information

Remarks

No.
1. | Name
2, | Designation
_ 3. | Name'of the organization/Division
4. | Date of visit
5. | Whether Foreign travel / Domestic travel / LTC
6. | In case of official visit, copy of approved tour programme.
7. _| Whether entitled for Air travel as per rules
If not, copy of approval of competent authority for air travel ,
| -8. | Detailed reasons for seeking permission to travel in airlines other than A
India (Foreign/Domestic): .
9. | Attach print out of communication with official website of Air India and
Govt. authorized travel agents viz. Ashok Travels& Tours, Balmer Lawrie
& Co. and IRCTC regarding the above reasons or official communication
from Air India and these agencies.
10. | In case of foreign travel, whether full or part journey is proposed through
alliance partner of Air India
11. | Undertaking from the travelling official that in case permission is granted

for air journey other than by Air India, he/she will avail the cheapest
available ticket in the entitled category among the options of various

private airlines operating in that sector.
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{Signature of the individual travelling)*

(Signature of the Head of the Office)

RECOMMENDATION OF THE ADMINISTRATIVE DIVISION / MINISTRY

*(Signature of Joint Secretary)

* *Note:In case the individual travelling is holding the appointment of JS or above in the Ministry, no

separate approval of Head of the Organization and approval of the Administrative Division/Ministry is
required. In such cases, self-certification by the travelling officer (JS &above) will be sufficient for

submitting their proposal for grant of the said permission.




